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IOJIOKEHUE

0 MOPS/IKE PACCMOTPEHHA 00paneHnii rPaKIaH B
MyHunHnanpHOE ABTOHOMHOE J0NIKOJBHOE o0pa3oBaTe/IbHOE YIPEKICHHE
aerckuit cag Ne 509

1.00mue moroxkeHus
1.1. Hacrosimee Ilonoxenue o IopsKe paccMOTPeHHs! 06pamenuit rpaxaad B MyHHAUIAIEHOE
aBTOHOMHOE JIOIIKOJIBHOE 00pa3oBaTeNbHOE YUpeKIeHHe - AeTckuii can Ne 509 (manee — JIOY)
paspaboraHo B cooTBeTcTBHH ¢ DesepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsiaxe
paccMoTpeHus oOpamenmii rpaxkmaH Poccmiickoit ®emepanmu», B COOTBETCTBHH ¢
OQenepanbubiM 3aKk0HOM 0T 29.12.2012 r. Ne 273-®3 «O6 ob6pazoBamum B PoccHiickoit
deneparnuny.

[lonoxeHueM  peryimpyioTcs — ApaBoOTHOIICHWS,  CBA3ufHbIE ¢ peandsaiuei
rpaxaaHuHOM P® sakperentoro sa uum Kowcrutyumeid PO npasa obpauieHus B oprassl
MECTHOTO CaMOyIIPaBNeHUs, YCTAHABAMBAETCS NOPANOK PACCMOTPEHHs OOpalleHHH TIpaXkJaH
B aaMuHHucTpauuio JJOVY.

1.2. Opranusanus paboTs! ¢ obpalneHusMy rpaxaan B agmuaucrpammo JJOY Bexercs B
coorBercTBUHM ¢ Konctutyummeit P®, «DenepanbueiM 3akoroM ot 02.02.06 r. Ne 56-®3 «O
NOpsZIKe paccMOTpeHus obpaieHui rpaxaan P®y, OeaepansHeM 3akoHOM oT 29.12.2012 .
Ne 273-@3 «O6 obpaszosanun B Poccuiickoit ®Denepauun», Ycrasom JJOY ©u HacTosmuMm
[TonoxxeHUEM.

1.3. Ycranosnennbii HactoamuM ITONOXEHMEM INOPSANOK DACCMOTPEHHs OGpalleHHi
TpaXiaH paclpoCTpaHASTCs Ha Bce 00pallieH s rpaxkiaH, 3a HCKIIoYeHHeM 00palleHUH, KOTophie
IOAJIEXAaT  PacCMOTPEHHI0O B HMHOM  IIOpSAJKE,  YCTaHOBIEHHOM  (elepalbHBIMH
KOHCTHUTYIIMOHHBIMH 3aKOHaMHM W WHBIMH (QeACpalbHEIME 3aKOHAMH, 4 TaKKe IIHCEM,
MCTIONHEHHBIX Ha OQUUMANbHBIX ONaHKax YuUpeKICHWH, OpraHW3alMii, MpemIIpHATHI,
[O/IMMCAHHBIX MX PYKOBOAMTENSIMH, YNOJNHOMOYEHHBIMH Ha TO JIAIAMH, KOTOpHIE
paccMaTpUBAIOTCS B HOPSIKE, YCTAHOBICHHOM [Uis OBLIeH KOppecnoH1eHIHH.

1.4. Yeranosnennbifi  HacTosnmy  TIonomeniem 110psjlok  paccMOTpeHns  ofpalueHHit
FPpaXIaH paclpoOCTPaHSETCs HA MPABOOTHOIICHUS. CBA3AHNLIC C PUCCMOTPEHHEM O6paIeHH It
MHOCTPAHHBIX IPaXKNaH U Uil Oe3 rpa/IaHCTBa, 3a MCK/IOUCHHEM CJIyYaeB, YCTAHOBIICHHBIX
MEXAYHApOAHBIM JOroBOpoM Poccuiickoii ®efepannn win degeparbHBIM 3aKOHOM.

1.5. Ilpn paccMoTpeHMH OOpalieHHs HeE IONYCKAeTCs pasriallieHHe CBEACHHI,
COZiepXalUXCst B OOpaleHnH, a TAK)Ke CBEISHNH, KacaroluXcsl YaCTHOM KU3HH rpaXKIaHuHa, 6e3
ero cormacus. He sBiasercs pasriamenmeM CBENGHHH, COAeprkaluXcsi B OGpalIeHHH,
HaTpaBJIcHHE NHCbMEHHOTO OOpallleHus B TOCYOapCTBEHHBIH OpraH, OpraH MECTHOTO



CaMOYIPABJIEHUSI WK JIOMDKHOCTHOMY JHILY, B KOMIETEHLMIO KOTOPBIX BXOIMT pEIICHUE
TIOCTABIIEHHBIX B oOpallleline BOpocos.

1.6. Agmunuctpauus JOY cucreMarudecku aHaiusupyeT M ofoOmaer oOpauieHus
IpaX/aH, COJEpXalUMecs B HHUX KPUTHYECKHE 3aMeYaHus, C LEIbI0 CBOCBPEMEHHOTO
BEIIBICHHS M YCTPaHEHHS IIPUYHH, MOPOXKIAIONIEX HApyIICHHE NPAB M OXPAHAEMBIX 3aKOHOM
HHTEPECOB TpaKIaH.

2. [IpaBo rpa:xaan Ha oOpameHHe

2.1. FpaxkmaHe MMEWOT MpaBo oOpalnarhCs JIMYHO, B YCTaHOBIEHHOH (opMme, a Takxe
HANpaBiaTh WHIMBUAyalIbHbIE M KOJUIEKTHBHBIE NHMCbMEHHBIC OOpAIliEHHs B aIMHHHCTPAIUIO
JIOY nu60 AOMKHOCTHBIM JIMIIAM. -

2.2. Fpaknane peaqusyioT MpaBo Ha oOpalieHHe cBOOOAHO H NOOPOBOJBHO, HE Hapylas
mpaB ¥ CBOOGOABI APYTHX JIKIL.

2.3. ®opma obpaineHus rpakJjaHaMHi BEIOHMpAeTcs CaMOCTOSTENBHO.

2.4. PaccMoTpeHue oOpalieHnit rpaxiad OCylecTBisgeTcs OecmIaTHo.

2.5. Tlpu paccMorpenuun obpailieHus B anMuuaucTpaumio JIOY rpaxiaHuH UMeeT MpaBo:

- TlpencrasisTh JIOHONHWTECIbIBIE JIOKYMCHTHI W MaTtepuaibl, 1400 obpamarscs ¢
npock6oit 06 ux ucTpedOBaHUH.

- 3HAaKOMUTBCS € JOKYMEHTAMH ¥ MaTrepHajlaMM, KacaloIMMMCA PacCMOTPEHHS
ofpaiienus, eClii 3TO He 3aTparuBaeT IIpaBa, CBOOOABI M 3aKOHHBIE HHTEPECHl JAPYIMX JIMLL,
ecllM B yKa3aHHBIX NOKYMEHTaX M MarepuanaX He COAEpKarcs CBeJICHHs, COCTaBIIAIOIINE
rOCYIapCTBEHHYIO HIH HHYIO OXpPaHsAeMyIo GelepalbHbIM 3aKOHOM TaWHy.

- [TonyyaTh NHCHMEHHBIH OTBET IO CYMIECTBY IIOCTABIEHHBIX B OOpalleHHE BOIPOCOB,
3a HCKJIIOYEHMEM CIyYaeB, yKasaHHBIX B I.1.5.4, 5.8 Hacroamero Ilonoxenus yBepomieHue
0 Tepeafpecaniy MUCHMEHHOTO oOpallleHHs B TOCYJapCTBEHHBIE OPraHBI, OpPraH MECTHOTO
CaMOYIIpaBJIeHHs] WM JOJPKHOCTHOMY JHUIy, B KOMIIETEHIHIO KOTOPBIX BXOIMT pEIlCHHE
[IOCTABJICHHBIX B 00pallleHHH BOIIPOCOB.

- O6pamatecsi ¢ Jkano0oif Ha IPHMHATOE O OOpAICHHIO DEIMICHWe WK JEUCTBHUE
(6e3xeiicTRIE), a TAKXKeE C 3asIBJICHHEM O IPEKpAIeHHH PaCCMOTPEHHs oOpatienus.

3. TpeGoBaHusi K MUCbMEHHOMY OOpamMEHHIO

3.1. B mucbMeHHOM oOpallleHMu rpaxaaH B 00s3aTeJbHOM NOPAAKE YKa3bIBAETCS
HAUMEHOBAHME aAMMHHUCTpanudd, 7ubo damuins, UMs. OTYECTBO COOTBETCTBYIOLIETO
JIOJDKHOCTHOTO JIMIA HJIM €ro JIOJKHOCTh B aaMuHucTpanun OV, a Takke cBOXO (GaMUIuio,
HMs, OTYECTBO, IIOYTOBEIA aIpec, MO0 KOTOPOMY IOJDKEH OBITh HaMpaBJIEH OTBET, YBEIOMIICHUE
nepeajgpecanyy oOpalieHus, M3JaraeT CyTh NPENNOKCHMS, 3aABNCHHS HIH XIOOBI, CTAaBAT
JIMYHYIO MOAINCH U AATy.

3.2. B ciyyae HeoOXOAMMOCTH B IOATBEPXKACHHME CBOMX JMOBOAOB TpaX/@HWUH 10
IMCEMEHHOMY OOpaIleHUIO TpUiIaraeT JOKYMEHTH H MaTepHalbl THOO HX KOIMH, KHIDKKH M
OPUTHHAJIBI HUHBIX JOKYMEHTOB, IPUJIOKCHHBIE K OOpalleHUsAM, BO3BPALIAIOTCA 3asBHTENISM 110
HX npockbe.

3.3. Obpaiienue, mnoctymuBuiee B AnmuHuctpaimioo JIOY mno #HGOpPMANMOHHBEIM
cucTteMaM OOIIEro MOJB30BaHUs, TOJUIEKHUT DPACCMOTPEHHIO B IIOPANKE, YCTaHOBIEHHOM
HactosmuM [lonoxeHueM.

3.4. l'paxmaHHH HANpaBiIeT CBOE IHMCHMEHHOE OOpAIECHHE HEMOCPEACTBEHHO HA MM
sapefyromeit JIOY wium ero 3amecTutenel, B KOMIIETEHUMM KOTOPHIX BXOIMT peEIIEHHUE
MOCTaBJIEHHBIX B OOpalieHuu BOMPOCOB.

3.5. IluceMeHHOe oOpallieHue T0/UIeHUT 00A3aTeIbHOM pPErucTpallui B TEYEHHE TPEX
JIHEH ¢ MOMEHTA NOCTYMJIEHHUS.

Bce mocrymaromme B agmuuuctpauuio JIOY nucbMeHHBIE OOpallleHMs TIpaxIaH
[PYHMMAIOTCS, YYUTHIBAIOTCS, DPETHCTPUPYIOTCS. PerncTpalliOHHBIH MHIEKC OOpalleHus
TpaXKIaH yKa3bIBAETCS B NHCHMEHHOM OOpallleHHH, KOTOPBIA CTaBUTCA B HMDKHEM IIPABOM
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yTiy IEPBOTO JIHCTA.

3.6. IluceMa rpaxcmad ¢ IIOMETKOH «IHYHO» MOCHe IIPOYTEHHS aJpecaToM, B Cliydvae,
CCTH B HHUX CTaBATCA BONPOCHL TpeOyromme OQHUIMATBHBIX OTBETOB, NEPENAIOTCS HA
PETUCTPAIHIO B YCTAHOBJIEHHOM MOPSIKE. .

3.7. IluceMenHOe obpalleHue. cojlepkallee BOMPOCHL, PEIEHHE KOTOPLIX He BXOIHT B
KOMIICTEHIIHIO aAMHHUCTpalMH JIOY. nojiexnuT nepecsuike B TeYeHHE CeMH AHEH co aHs
PETHCTPALUK B COOTBETCTBYIOLMI Oprali 1M COOTBETCTBYIOINEMY JQ/KHOCTHOMY JHI, B
KOMIICTCHIUIO  KOTOPOIO  BXOAMI PCIICHAC [OCTABAEHHBIX B OOpAIlEHUH BOIPOCOB, C
YBCIOMIICHHEM TPaKIAHUHA O IIepeajipecaluu ero oOpalleHHs, 3a HCKIIOYEHHEM Ciydas,
yKa3zaHHOro B ILIL 5.4, 5.8 Hacrosimero [lojoxeHs.

4. PaccMoTpenne oGpauteHuii rpasaaH, MOJroTOBKA OTBETOB.

4.1. OOpamenme, mocrynusiee 3apenyiomeit JOV, nomiexuT 00s3aTeIbHOMY
PacCMOTPEHHIO.

4.2. Yuer, perucTpamus, XOX paccMOTpeHHS OOGpAIICHUS TpaKJIaH OCYIIECTBIISIOTCS
3aBe/yIONIeH ¢ 3aHECCHUEM B XYPHAI H KAPTOUKY JIMYHOTO TIpHeMa.

4.3. 3aenyromumit IOV

- obecreunBacT OOBEKTHBHOE, BCECTOPOHHEE H  CBOEBPCMEHHOE paccMoTpeHHue
oOpallleHHsl, B CiIy4ae HEOOXOMMMOCTH — M C yYacTHEM TIpaxIaHHHA, HaIlpaBUBIIIETO
oOpalieHue;

- 3apaIlMBaeT HEOOXOUIMLIC /LIS PaccMOTPeHHs 00pAIeHUs JOKYMEHTBI M MaTepHAIbI
B IpyTHX OpraHax u y JApYrux 1IpC/UIpUsiTuit 1 OpraHM3aimii Toposid, 38 HCKIIOYEHHEM CYIOB,
OpraHOB JO3HAHHSA W OPraHoB lIPE)IBAPHTE/ILHOIO CNEACTBHS,

- IPMHIMACT MEPbI, HANPABJICHHEIE HA BOCCTAHOBJICHHE HJIM 3allIATy HapyLIEHHBIX IpasB,
cBOOOJI ¥ 3aKOHHBIX HWHTEPECOB IPaXKNaHUHA,

- JaeT MHCBMCEHHBIE OTBETBI IO CYIIECTBY MOCTABIEHHEIX B OOPAIEHHH BOIIPOCOB;

- YBEIOMJIACT IPaXAaHHHA O HANPaBICHHH €ro oOpalleHHd Ha PacCMOTPEHHE B APYroif
OpraH WM NPYTHE NPEANPUATHS W OpraHU3alMH FopoAa B COOTBETCTBHH C HX KOMIIECTEHIHCH.

4.4. YdpexJeHHs, NPCANPHATHS M OPraHH3aAIH paloHa 110 HAaIpaBICHHOMY B
YCTAaHOBJICHHOM MOpszKe 3anpocy 3asexytowero JIOY, paccMarpuBaromero ofpaleHue,
00s13aHBl B TedeHHe 15 [HEH NpPenoCTaBIATh TOKYMEHTHI U Matepraisl, HeOOXONMMEBIE IS
PaccMOTpEeHHS OOpalleHHs 3a HCKIIOYEHHEM MOKYMEHTOB H MATEpHAIOB, B KOTOPBIX
CONEPXKATCA CBCACHHUS, COCTABIIAIONHNE TOCYIAPCTBEHHYIO WM OXPAHIEMYIO (elepalTbHEIM
3aKOHOM TaHHY, U ISl KOTOPBIX YCTAHOBJIEH OCOOBIH MOPSNOK MPEeOCTABIICHHUS.

4.5. OTBeTrl Ha 0OpaIlCHNs IPaXIaH, TPHCIAHHBIC Ha UMS 3asenayromero 10V, rotossarcs
Ha OJlaHKe yupexeHus 3a 110,11chio sase yonero JJOVY u PETHCTPUPYIOTCS B XXypHAJE.

7.6. OTBETBI JOIKHBI COACPKATL KOHKPETHYIO H  UETKYIO HH(OpPMaLMID NO  BceM.
BOIIPOCAM, IIOCTABICHHBIM B OOpailelni rpaxaan. Eciu  3asBUTCl0 laH OTBET B yCTHOM
(opme, TO B MaTepHanax, [PHIOKECHHBIX K OOPAICHUIO, JIOMKHO OBITH JTO ykasaHo. Eciu
laeTes  MPOMEXYTOYHBIH — OTBET, TO YKa3LIBACTCS CPOK OKOHYATENHHOTO  PEIICHHS
MIOCTABJICHHOrO BOIIPOCA.

OTBeTHl, MOATOTOBNEHHBIC HA OCHOBAHHH MPABOBBIX TOKYMEHTOB, JOJIKHBI COZEpKaTh
PEKBH3HUTBHI 3THX NOKYMEHTOB C YKAa3aHHEM IAThl W HAUMEHOBAHHS,

OTBeT Ha KOMICKTHBHOE OOpalleHHe OTIPABICTCS Ha AMS NEPBOro, NOAIHUCABIIETO €ro
A2, €CITH B TUCEME HE OrOBOPEHO KOHKPETHOE JIHIIO, KOMY HAIJIEXKHT JaTh OTBET.

Otser Ha ofpamenue, mocrymusuiee B Anvumnctpanmio JOY 1o HHQOPMAIIMOHHBIM
cacTeMaM OOIIET0 MONB30BAHHMA, HANPABIETCA TIO TIOYTOBOMY azipecy, yKa3aHHOMY B
obpareHun.

4.7. O6pauieHus TpaXKaaH HOCIE UX PACCMOTPECHHS HCTIONHHTEISIMH BO3BPALNAIOTCH CO
BCCMU OTHOCAINMMHCS K HUM MaTepuanami 3asenyromiero JIOV, xoropsii dopmupyer gena,



B TOM UHCJIE C OTBETOM 3aSBHTEIIO B Clydae, eClld JaBajoch NopydeHue HHGOpMUPOBaTh
PYKOBOZACTBO O Pe3yJIbTaTaX pacCMOTPEHHS.

4.8. TIopsloK BU3UPOBAHMS IOATOTOBICHHBIX OTBETOB Ha OOpallleHMsa TpaxIaH 3a
nomnuckio 3apenyromieit JJOY u ero 3aMecTuTeNeH yCTaHABINBAETCS CIIEYIOIIUNA:

Ha BTOPOM JK3EMIUISIpE OTBETA 3aABATEII0 B JIEBOM HM)KHEM YUy YKa3bIBAETCH DaMUIIHUs 1
HDOANUCH HMCIOJIHUTENS, HOMEP €ro CayKedoro TeiedoHa, a TakkKe MPOCTaBIAIOTCS BH3BI
PYKOBOIMTE ICH, YUACTBOBABIIMX B II0AI0T0BKE OTBETa, ¢ paclIM@pOBKOH (hamMuiIui.

4.9. Ha xaxaoM ofpallieHdd Mocjie OKOHYATENbHOTO PEUICHHUs U €r0 UCIOJHEHHS NOJDKHA
OBITh OTMETKAa 00 HCIONHEeHMH «B aemo», Aata U JUYHAS IOANKCH JODKHOCTHOIO JIHIA,
IPUHABINETO 9TO pelenue. IIpeaoxenns, 3asBleHus U XKanoObl, KOIIHK OTBETOB HA IPAXIAH
GOpMHpPYIOTCSA B €TI0 B COOTBETCTBMH C yTBEPKACHHOH HOMEHKIATYPOH JEN.

5. ITopsinok paccMOTpeHHSI OTAEJbHBIX 00pameHHii

5.1. O6pamenus rpaxiaH, NOCTymuBIIME 3aBeayromemy JIOY H3 cpencts MaccoBod
uHbOpPMAL|K, pPACCMATPUBAIOTCS B TOpSAKE M CPOKM, MPeAyCMOTPEHHBIE HACTOAIIMM
[TonoxenueM.

5.2. B cimywae eciaM B NHCBMEHHOM OOpalleHHM He YKa3aHa (GaMHIMs TIpaKIaHHHA,
HaIpaBHUBINEro obpanieHue U MOYTOBBIM aApec, 10 KOTOPOMY JOJDKEH OBITh HAMPABICH OTBET,
OTBET Ha obparnieHue He naercs 3aseayromeil JJOY, npuHrMaeTcs peIeHre O CIIMCAHNH JaHHOTO
obpaienus «B nenoy.

5.3. Ecau B yKaszaHHoM O0pallcHUW COIEPKATCsl CBEOEHMS O IOATOTABIMBAEMOM,
COBEPLIAEMOM  HIIM  COBCPLIEHHOM  [IPOIHMBONPABHOM JIESHMM, @ Talkoke O JHIE, €ro
OATOTABIMBAIOLICM,  COBEPILIAIOLIEM  WiMd  COBEpLIMBIIEM,  OOpalleHHe  IOJIEXKHT

HAMpPABJIEHUIO B OpraH B COOTBETCTBUH C €r0 KOMIIETCHLHUEH.

5.4. OGpamienne, B KOTOpoM oO0Xalyercd CcyneOHOE pEIICHHE, BO3BPAIIACTCS
TPAKIAHUHY C Pa3hICHEHHEM IIOpAfKa 00XaloBaHUA JAHHOTO CYACOHOTO DELICHHS.

5.5. [lpu moay4eHu¥ MUCEMEHHOrO OOpalleHHs, B KOTOPOM COIEPIKATCA HEUEH3YpHEIC,
OCKOPOUTENBHBIE BRIPAKEHUS, YTPO3bI XU3HH, 3I0POBBIO HIIH HMYINECTBY TODKHOCTHOTO JIHIA,
a TaXe WIEHOB ero CeMbH 3aBEAYIOIIHI BIIpaBe OCTaBUTh oOpameHue 6e3 oTBeTa MO CyIECTBY
TIOCTaBICHHBIX B HEM BOIPOCOB U COOONIMTH TpakKAAaHHHY, HANpaBHBIIEMY OOpalleHHE, O
HEIOMYCTUMOCTH 3JIOYIIOTPEOICHNUS NPABOM.

PemieHue o chnucadud AaHHOro oOpaiieHust «B Aeno» W HampaBIeHWH COOOIICHUS
3aBUTENIO O HENONMYCTUMOCTH 3JO0YHOTpeOIEHUS MPaBOM IPHHHMACTCS M IOANUCHIBACTCS
zapeayromumM JJOY unn 3aMecTuTeneM.

5.6. B cmnyuae, ecjiM TEKCT IHCBMEHHOTO OOpaumieHMss HE IOANAETCS IPOYTEHHMIO,
ofpailieBre He TOAIKAT HaNpaBjICHUIO HA PACCMOTPEHME M OTBET HA HEro HE JaeTcs.
3asBUTEMO 00 HTOM Coo0Wacres. ¢civ ero  (GaMuaus UM IMOYTOBBIM ajpec MOLNaloTCs
IPOYTEHHIO. Peruciue 0 ClIMCAHUU jlaHtoro oOpamieHns «B neno» u cooOIlneHny 3asgBUTENIO
INPAHAMAIOTCS | MOANMCHIBAIOTCS 3aBElyIOMIUM UM 3aMECTHTEIIEM.

5.7. ObpalieHns TpaXxaaH, IIOCTYIMBIINE OT OJHOIO U TOTO XE JHIAa IO OAHOMY U TOMY
XK€ BONPOCY, €CIIM CO BPEMEHH IIOAadd IIepBOro OOpalneHHMs MCT€K YCTaHOBJICHHBIN
HacTOAMM [I0I0XKEHHEM CPOK PAacCMOTPEHHsS HIIM 3asdBHTENb HE COrNaceH ¢ IMPUHATHIM IO
€ro OOpallleHHIO PEMECHUEM, CIUTAIOTCS TIOBTOPHBIMH.

[Ipu paGoTe ¢ MOBTOPHBIMH OOPAIICHUSIMH JEIOIPOU3BOIUTENL GOPMHPYET HETIO C yXKe
HUMEIOIIUMHUCS JTOKYMEHTAMH 110 OOpPAIlEHUsAM JaHHOTO 3asBHTENI.

He cuutaroTcs MOBTOPHBIMH OOpamieHusl OAHOTO U TOTO K€ 3asABUTENSA, HO 110 Pa3sHBIM
BOIIPOCAM, a TaK)ke MHOTOKpaTHBIEC — [0 OJHOMY M TOMY K€ BOIIPOCY B CJIydae, €CIIM IPUIUHEL,
10 KOTOPHIM OTBET IO CYLIECTBY IOCTaBICHHBIX B OOpaIlleHHMM BOIIPOCOB HE MOT OBITH NaH,
B IOCHEAYIOIEM OBUIM yCTpaHEHBI, TpaXIaHWH BIpaBeé BHOBb HAIPAaBUTh OOpallleHHEe
3aBeayromeit JJOY.

5.8. B ciyuae ecnu B NUCLMCHHOM 00OpailleHUM rpa)<IaHWHA COACPKMTCA BOIPOC, HA
KOTODPBIA €My MHOIOKPaTHO JIaBalHCh HCLMEHHbBIE OTBEThI MO CYIUECTBY B CBA3H C paHee
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HAIPABJIEHHLIMU OOPAIIICHUSIMU, 1 11PH ITOM B oOpallleHly He MPHBO/IITCS HOBBIE I0BOJIBI WIH
obcTosITeNnbCTRa  3aseaytomuit  JIOY  BnpaBe HPUHATE peLICHUE O 0€30CHOBATEILHOCTH
ouepesHOro OOpalleHUs W IPCKPALICHHY NEPEHHCKH € rpaxpannHoM. O TaHHOM DPELICHAM
yBEOMIIETCSl IPAXKIAHUH, HanpapuBIIMH obpaiieHue.

5.9. B ci1y4ae eciy OTBET MO CYIIECTBY IOCTABICHHOTO BONPOCA B o0palleHuH HE MOXKET
6bITh NaH 0Oe3 pasriiallieHUs CBEACHUH, COCTABIIAIONINX OXPaHACMYIO (enepaIbHBIM 3aKOHOM
TalHy, TPaKJaHHHY, HAITPABUBIICMY obpanienue, cooOmaeTes 0 BCBO3MOXKHOCTA [aTh OTBET M0
CYIIECTBY B CBSI3H C HEJOIYCTHMOCTBIO PasTIIALICHHA YKA3aHHbIN cneaeIil.

6. CpoKH paccMOTpeHHsi 00pAUICHHil 11 yBenonreig 3a9BUTeEJIeH

6.1. O6parteHus, MOCTYMUBIINE 3aBEAYIOTIEMY JIOY, paccMaTpHBAIOTCS B CPOK 10 OLHOTO
MecsIa cO IHS MX PETMCTPAIUH, €CIH MHOH CpOK (MEHBIIHIA) T1e YCTAOBNICH PYKOBOXUTCICM
60 ero 3amecTHTe eM. OOpalTenus, He TPeOYIONIE JOMOTIITE (LIIOT0 M3y CHIA U IPOBEPKH,
paccMaTpHBalOTCA OE30TIAraTeIbHO. O pe3ynbTaTax pacCMOTPEH!!T YBCIIOMIIATOTCS 3asBUTEIH.

6.2. B HCKIIOUMTENBHBIX CITYdasdX PYKOBOJMTENDL BIpaBe TPOUITL CPOK pacCMOTPEHIA
obpamenns He Gosee uvem 3a 30 JHEH, YBEJOMHB O TIPOMTICHIM CpoKa ero pacCMOTPEHHS
rpakJaHuHa, HANPaBUBIEro 0OpalleHue. [Mpostnermie cpoka oot s red NCTONHUTENIMA HE
MEHEE UeM 3a [ITh JAHEH 0 UCTCUYCHUST CpoKa PACCMOTPCHIHA oOpanicHB.

7. Opranusauus pafoThl o JIHoMYy yiprenty rpamnall

7.1. Tpapux u TOPANOK JMYHOTO T[IPUEMA  TPAXIATT R 1OV vcTaHaBIHBaeTCs
PYKOBOJHUTEIIEM.

7.2. [lpyr TUYHOM TPHEME TPAXKIAHUH TIPCTIBBIACT JIOWVH AT, VIIOCTOREPAIOMUH €ro
JTUYHOCTD.

7.3. [To Bompocam, HE BXOAAMMM B KOMICTCHIIHIO 3aReiftOlieTo J1OY, 3adBUTEIIM
PEKOMEH/yeTCsL OOPATHTHCSL B COOTBETCTBYIONUIE OPTamibl, yHre CueTiig QP N HH3ATHM.

7.4. Bo BpeMs 3amucd Ha TPHEM 3aBEIYIOMIMH 3aMOJIHALT KApPTOURY JTUYHOTO IMpHeMa
rpaxrannHa (Gopma MpUIaraeTest), B KOTOPYIO 3aH0CHTCs comenanie oOnaIeTi rpaXAaHHHA
Ha NUYHOM I[IpHEMe, a TAKKe PE3OJIOLHsS BEIYIIEro IpPHeM, C H1OpYyHCHHICM JIOJDKHOCTHOMY

juny. TIpi HeoGXOAMMOCTH IPaKIaHaM TIPE/UIATacTCs HAnOMIrTs 3t ROTTNOCT B TUCBMEHHOM
puge, IlucbmeHHoe oOpamieAMe B OITOM  CJydae PerucTpityL o if paccMaTpuBacTCs B
YCTaHOBﬂeHHOM 1nopsiyike, a B KapTouKe jlenacreda oreTra as g ro hJIGHHEe» W iaTra
perucrpanuu.

B ciyyae eciid U3JI0KCHHBIC B yCTHOM obpamein Gax ¢ ol g relineTBA ABIIIOTCS
OUYeBHAHBIMA H HE TPeOYIOT TOMOJHMTENBHOI MPOBCPKIT, OTrt m “nnpicne ¢ COryIacus
rpakIaHKHA MOXET ObITh JaH YCTHO B XOZIC JTHHUIOTO MPHEHT. n ol JiellaeTes 3aluch B

KapTOUYKe JTMYHOTO MpUEeMa rpaXIaHnHa. B 0CTATBILIX CIYHAay J1 1o eI CITHBIA OTBET HO
CYIIECTBY NOCTABIEHHBIX B 00paIllCHAN BOTIPOCOB.

7.5. Tlpx MOBTOPHBIX OOpAIICHUAX ponfGuparoTes  TIMC o varesHanel 10 STy
3asBUTEJIS.
7.6. B xome nHYHOro IpHEMa TPLKAAIIIIY MOKCT & ceen o TaNbHEHINEM

pacCMOTPEHHH OOpAIIeHUs, CCIIM EMy panee ORI JIATT OTBET "'NCTABJICHHHIX B

oOpamnieHHu BOIIPOCOB.

8. PafoTa ¢ o0pamieHsiMit, NOCTanICHIE ORI
8.1. Ofpaileliys. B KOTOPbIX COACPKATCH BOMPOCHI,  HAC! /i ODIIECTBEHHOE
JHAYCHHE. COOOIIAIOTCS O KOHKPCTHBLIN HAPVIICH AN 30y ‘3 rpaXkIaH, KaK
TPaBHKIIO, CTABATCA HA KOHTPOIIb.
8.2. Ha KOHTPO/IbHBIX OOPAINECHUAX CTABATCSH TIOMETKH « ROHTT o n «[TOAJTEXUT

BO3BPATY».



8.3. lvuikiocTroe o - HCUOJIINTENL B YCTaHOBIICHHBIE CPOKH paccMaTpuBaeT KOHTpoabHOE
obparnciie, HI(QOPMPYET 0 pesyiibraTax pyxosoauntens JIOY, rorosur orBer sassuteso.

8.4. Ecitn B o6pawe: isix FOCYLapCTBEHHbLIX OPraHoB COIEPKATCA MPOCHOEI npouHpopMEpoBaTH
UX O PL3ylIbTatax puceMorperiis oOpaiueunii rpaxaan, To HCTIO/THHTEIb TOTOBHT OTBET U HM.
Oteerer  nojuncsBaloTes pyrosomutenem JIOY!  Pykoponnrens BIIPABE  NPEIOXUTE
HUCHIOJIHKTEIIIO TIPOAOIIKHUTE paboTy ¢ TIPOBEZICHUEM TIPOBEPOK MITH OTMEHHTE,

8.5. Obpamenue cunractes HCLOJICHILIM U CHUMAETCH ¢ KOHTPOJIS, €clu paccMoTpens! Bee
TIOCTABJICHHBIC B HEM BOIPOCH, MPHHATHL HEOOXO/IUMBbIE MepEI, 3agBHTEsM JIaH OTBET.

8.6. ITnconmetie OUPALIEHHS, 11a KOTOPBIE JAIOTCS [TPOMEXKYTOYHBIE OTBETHL, C KOHTPONS He
CHUMalo iesl. Kourrpo.ins 3asepuiacies tonbio 110C/IC BLIHECEHMS U MPHHSTHS HCYEPITBIBAOIIIIX
MEp 1o paspeweniio HPCIVIORCHHS, 3as1BACHUS, Kaliofp). Pemenne o chetup ¢ KOHTpoOss
MpHHBMACT pykoBosuTess MAJIOY

9. Kourpoan 3a codumoaecnem Mopsiika paccMOTpeHHs o6pamennii

9.1. Jecnonpoussomurens n HUpCAcIax CcBOEH KoMIeTeHuu OCYILIECTBISIET KOHTPONH 33
COOMIO;ICHIEM TTOpsiiKa pacemotpenus obparneHuis, AHATMBUPYET COAepKaHHe, IIOCTYIAOIIHUX
obpareinii u HH(QOPMEPYET  PyKOBOIUTENS HOY o wuapymennsx HCIIOTHUTETECKOH
JUCLUILTHHDIL.

9.2. Pyxosoaurens JOV:

- obecricyuBaer 00LeKTHBIOE, BeecTo POHHEE M CBOEBpeMeHHOe paccMotpenune obpamenus, p
CILyHac HCOOXOANMOCTH, U ¢ yuacTHem I'PaKnaHNHa, HanpaBUBIIErO oOparenns;

- HMCCT [IpaBO CO3MaTh KOMUCCHIO [0 paceMOTpenHIo  obpamenus FPOXaHWHA, NIPUHATE
PeIIenye o pacemoTpernn obpatneHus ¢ BBIC3/IOM Ha MECTO;

- 3anpaulnBaeT HeOGXOAUMBIE J11s5i PaccMoTpenus obpalieHus 10KyYMEHTH 1 MaTepHalIbI B IpyTHX
» OPTaHax W y HpyruX mpeanpusiruii y OPTdHM3aLMK 10PO;IA. 32 HCKITIOUCHHEM CYIOB, OPraHos
AO3HaHUs 1 opranon HpCﬂ,BapHTCJleOl O ClICACTBUS:

= DPUHUMAET MEPDI 110 CBOCBPEMCIIOMY BbIIBIEHUIO M YCTPAaHCHHUIO IPUYUH HapyIIeHus npae,
CBOGO I 3aKOHHBIX HHTCPCCOB I'paK1aH M MEPBI, HAlIPABIEHHbIE HA BOCCTAaHOBIICHHE MM 3aIUTy
HapyIICIHbIX TpaB, CBOOO H 3aKOHHLIX HHTEPECOB IPaKIaHUHA,

- AT IMChbMEHHBIE OTBETHI 10 CYHIECTBY IOCTABNIEHHBIX B 06paeHnuy BOIIPOCOB;

- YBEAOMIISET TpaXKAaIIiLa O HallpaBICHIH ero obpamienus na PaccMoTpennue B Ipyroit opran iy
APYTHE NPETIPUATHS H OpraHu3aliy T'OpoZia B COOTBETCTBHH € HX KOMIIETCHIHEH;

- obecneunBaeT cucreMarnyeckuii aHanmM3 ¥ 0000IIeHNEe MHCEMEHHBIX W YCTHBIX o6paleHui,
obecneunBaer MOHHTOPHHI" HX KOJINYCCTBA H TEMATHKH U poBoanMoi B JIOY paboTs! ¢ Humu,
9.3. Jluua, BuHOBHbIE B HAPYUICHUH MOPs/KA PAaCCMOTpPEHHS obparenmii TpaXXAaH, U30KEHHOro
B HacTositeM Ionosxernu, necyr OTBETCTBEHHOCTB, 1IPENy CMOTPEHHYIO 3aKOHOAATENBCTROM P,

10. Xpanenue MAaTCPHAJIOB 10 00paleHUsiM rpaxaan

10.1. Meaonpoussoaures:

" OCYIUCCTBISET XpaHEHMC M MCHONB30BaiMe B ClIPABOYHBIN M HHBIX Nensx NPEIUIOKEHUH,
SAABNEHUH ¥ )Kanol rpasxai;

- BHOCHT B HOMCHKNATYpy nesia, PeNIaMeRTUpYIOLIHE PaboTy ¢ YCTHBIMH K [IMCbMEHHBIMH
obpanieHusIMHU IpayKIan;

10.2. Hpensosxenus, SAABNCHHUA, KANOOBI TIpaxman u AOKYMEHTBI, CBS3aHHBIE C mx
PaCCMOTPCHHEM XPaHATCS B OpraHusanuy 5 JICT, NPE/UIOKEHHS, MHChMa TBOPYECKOro XapaxTepa,
O CEPBE3HBIX HEMOCTATKAX H 31oynoTpednenus - nocrosHuo. B CIIy9ae HEONHOKPaTHOIo
obpamtenus rpaxnanuna IITANICTHHH CPOK XPaHEeHHs! HCUHCIsieTcs C MOMEHTa perucrpanuu
fiociaennero obparenus (cratpu 56-6, 56- [lepeuns Trnospx YTIDaBJICHYECKHX, JIOKYMEHTOB,
obpasyromnxcs B gesTenbuocTH OPTraHH3alHKY», ¢ yKa3aHHEM CPOKOB XPaHEHUS, YTBEPHKIEHHOT'O
DezepanbHoit apXuBHOi ciyx6e1 Pocenn 06.10.2000 r. - nanee Ilepeuns). B HEOOX0AUMBIX
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cirydasx 3kcrepTHoH komuccued JIOY Moxer ObITh MPHHATO pericnye 0 YBENMYEHHH CpPOKa
XpaHEeHHs HTH O TOCTOSTHHOM XpaHEeHUH Hanbolee MeHHbIX NpeuIocuiii rpakiaH.

Cpok XxpaHEHHUs >KypHala perucrpanuu obpainenuil rpaxnpad - 5 ner (crarns 72-B Ilepedns),
JKypHaJa JUYHOTO TIpreMa rpaxial - 3 roga (ctaths 75-a Ilepeuns) 11ocie nx OKOHYaHHS.

10.3. Ilo mcredeHMH YCTAHOBJICHHBIX CPOKOB XPAHEHHS, HOKYMEUTH M0 [peUIoKEHHIM
3asBJICHHUSM H JkKalo0aM rpaxiaH IoIeXaT YHUYTOXKEHUIO, B cooThrerctsui ¢ [lepeynem.

10.4. Xpanenue oOpammeHHi rpaxaaH M JOKYMEHTOB II0 MX PAcCMOTPCIHMIO Y MCIONHHUTEICH

3amperaeTcs.
10.5. O6parenus rpaxaad MOTYT HE paCCMaTPHBATLCSI, €CIIM B HHX CONCNY 1 IC S PACCyKACHHS 110
W3BECTHEIM TMpo0JieMaM WM MOJHHUMAIOTCS YIKE peItenminie  nonaciy, e Tpebyromue
JONOJTHUTENLHONO PACCMOTPEHHs, a TaKkxKe Gecenplciciinie rra ¢+ - oo, PelueHne o He

paccMaTpHBailK JaHHbIX 0Opalleduil MPUHUMACT PYKOBOUITEN |



[TPUJIOKEHME 1

Kk [lonoxxeHnto 0 nopsiaKe paccCMOTPEHHS

KA? o =i O IIPHEMA TPAXIAH
3asci, <o = perckiii caxg Ne 509

ofOpatieHns rpaxkaad B
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. [IPUJIOXXEHUE Ne2
K TT0oMOXEHHIO O IOPSUIKE PACCMOTPCHIS

obpameHHs rpaXx/aH B
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dopma JKypHaJIa peruCTPALMH MMCbMEHHbBIX 0OpalleHuH rPaXiaH
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TTPUIJIOXXEHUE Ne3

K TloJT0KeHHUIO O MOpPs/IKEe pacCMOTPEHNS
: o0OpaireHus rpaxaat B

MAJIOY - merckuii can Ne 509

®opMa KypHasa perucTpanuy yCTHBIX o0palneHu rpaxian

EpeI‘HCTpaIIHOHHbIE Jlata | @.1.O. Agnpec Kpartxoe Pe3ynmem>1
Ne n/m npuemMa | 3asBUTENS  COJEpIKaHue paccMOTPEHHUS
3asBUTEIL obpamenms obpanieHus

R 3 4 5 6
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